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Dave Hansel:

This is a Microsoft Word document, and the logo has been imbedded in the header portion of your letterhead (that's why it's a lighter shade). If you can't see it, make sure you are looking at this document in "Page Layout" mode. Go to the View mode on the menu bar and make sure you are viewing this document in "Page Layout" not "Normal" mode. 

The logo in the header portion of the letterhead keepss the graphic in position and doesn't intrude in your body portion of the letter.

To edit the address with current information, simply click two times with your mouse on the header area, and click on the text box that contains the text you wish to edit. You can begin typing when the cursor is in position. You can use your arrow keys to move the cursor to the proper position.

Save this document on your hard drive or disk, make it available on your network, personalize it if you wish, and have fun with it. You don't have to commercially print this stationery if you have a reasonably good color inkjet or laser printer on premises. Also, you may wish to print this in black and white, and it will print beautifully.

Gary Olsen


