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Address goes here followed by e-mail address and phone and fax numbers


November 7, 2001

Ron Kirchhoff

Kirchhoff Distributing Co.

Dubuque, IA 52001

Dear Mr. Kirchhoff:

I’ve embedded your graphic in the header region of this letter, which is why it appears somewhat misty at the top of the page. To access it in Microsoft Word, you merely click two times on the logo and it opens the header allowing you to customize the text field beneath the logo. 

My experience with clients is that costly pre-printed stationery is no longer being produced due to the proliferation of high quality color laser printers that can produce results often superior to that of an offset press.  Furthermore, most businesses in this day and age do little formal correspondence via the mail in favor of more immediate forms of communication. 

An increasing number of my clients prefer to print “stationery on demand,” and it has means considerable cost savings.

My larger clients, with offices and representatives in disparate locations, prefer utilizing the Web as a storehouse and distribution method for distributing logos, stationery and business cards. 

Yours, truly,

Gary Olsen
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